DILLSBURG BOROUGH

A Small Town with a Big Heart
233 South Chestnut Street, Dillsburg, PA 17019-1008

Phone: 717-432-9960 Fax: 717-432-0521
E-mail: dillsburg(@dillsburg.com Website: www Dillsburg com

Public Works Technician/Laborer (Full-Time)

Department: Public Works Supervisor:  Public Works Director
Salary: Starting at $28.00/hr DOE Starting Date: 08/17/2026
FLSA: Non-exempt (40 hr. work week) Residency: within 10 miles of the Borough

Primary Duties:

Under the supervision of the Public Works Director, employees in this position perform a variety of tasks related
to the operation and maintenance of equipment, vehicles, facilities and tools. Additionally, employees handle a
variety of materials, conduct clean-up activities and general maintenance of Borough rights-of-way and related
utilities with demonstrated experience in the following specialized areas:

e Snow plowing and snow removal.

e Proper loading and application of de-icing materials to roadways, parking lots and sidewalks.

e Road maintenance including the reparation of slips, cracks and potholes through the use of sealants,
cold patch or asphalt.

e Maintaining municipal-wide facilities including park grounds, playgrounds, dog parks, public bathrooms,
Borough Municipal building as well as the Borough Square.

e Mowing Borough rights-of-ways along roadways and other public property.

e Ability to understand the bid process, ordering materials from vendors in accordance with bidding
standards/requirements.

e Collecting litter/debris, proper disposal.

e Inspection, reporting, clearing and repairing of stormwater facilities such as pipes, streambeds, outfalls,
inlets and catch basins.

e Traffic control, when necessary, on the job site or in the event of emergency.

e Identification and marking of public utilities utilizing the PA ONE CALL system.

e Preventative maintenance, repair and cleaning of Borough fleet and equipment.

e Spraying of weeds in ROW, broadleaf—certification*

e CPSl—certification*

e Leaf collection and disposal in the fall using the Leaf Vac system.



e Setup/tear down of Borough events such as Farmers Fair and Pickle Fest.

e Setup/tear down of Community Room for Borough Council Meetings as directed by the Borough
Manager

e (Cleaning/restocking of inside and outside bathrooms on a weekly basis or as directed

e Employees perform routine tasks requiring the use of acquired skills and knowledge. Duties involve
working independently, without supervision, exercising sound judgement, taking initiative, using
discretion when necessary to make proper decisions.

e Ability to address the general public tactfully and courteously.

e Ability to establish and maintain effective working relationships with other employees, public officials,
and the general public.

e Responsible for responding to Borough emergencies, outside of work hours, when needed and as
directed by the Borough Manager or Public Works Supervisor

e Completes daily work assignments by recording job assignments, performing the necessary and required
work in an acceptable manner, and reporting to the Public Works Director the status of the assignment
in addition to any issues or concerns found while completing the assignment.

e Ability to work in a variety of outdoor weather conditions/environments

e Ability to lift, bend, squat, kneel, crawl and maneuver in tight spaces while operating tools and
equipment.

e Ability to lift a minimum of 50lbs with or without assistance.

e Available to attend the Borough Council Meeting (1 or 2™ Tuesday of every month unless noted) to
represent the Public Works Department

Education/skills/certifications:

Prior experience in the safe operation of heavy equipment is essential in this job.
Applicants should have experience and training in the operation of the following heavy equipment,
machinery and power tools:

e Zero turn mowers
e Skid loaders

e  Dump trucks

e Backhoe

e Push mowers

e Chainsaws

e Hedge trimmers
o Weed whackers

e Road saws/concrete saw
e Floor scrubber

e Scissor lift

e Floor hand jack



High school diploma or equivalent is required. Valid PA Driver’s license required with a clean driving record.
Must be available to be on call during the winter months. Small gas engine repair knowledge is a plus. Basic
plumbing and electrical knowledge are a plus. Employees serve a 90-day probation period.

*Preference will be given to candidates having municipal public works experience as well as Pennsylvania
Department of Agriculture (PDA) Commercial ROW license/certification for weed spraying, broadleaf and CPSI
(Certified Playground Safety Inspection) certification.

Dillsburg Borough is an equal opportunity employer. Dillsburg Borough offers medical, dental and vision benefits
to all employees and their families. Short-term disability and life insurance is also available.

NOTE: This job description describes a general category of jobs and assignments. To meet the needs of the
Borough municipal government and its departments, employees may be assigned other duties. Duties are subject
to change at any time.



